Updated October24
Job Summary

	Post Title
	Senior Finance Analyst
	Pay Grade
	Grade 7

	Directorate 

Service Area
	Resources

Finance
	Line Manager
	Finance Manager - Capital
Finance Reporting Manager OR
Senior Management Accountant

	Post Number/s
(Mandatory for existing posts,
If multiple posts state all)
	
	If existing post is the post title changing? If yes state both
	

	JE/GAR reference number (Mandatory for existing posts)
	
	Work Location

	Aylesbury (Walton Street/Gateway)

	Work style

	Any desk
	Job Family
&
Role Profile
	OSP07O

	DBS Check Required?

	No



	Politically Restricted Post?

	No 




	Job Purpose and Job Context

	To provide specialist support to deliver high-quality finance services focused on strategic financial analysis to underpin and drive professional financial services, financial management and financial decision making within a specialist area.  
Proactively working with stakeholders on medium & long-term financial planning, financial performance (KPIs) and financial strategy, financial implications of major service developments, decision reports, options appraisals, business cases and bids, project & transformation programme support. 
Produce high quality analytical reporting to meet corporate priorities. 


	Main Responsibilities and Duties

	· Deliver complex financial analysis within a specialist area to meet team targets and organisational priorities.  Work collaboratively within the Finance team and with stakeholders.  Make operational decisions and prioritise work taking account of stakeholder requirements. 
· Manage specialist systems and financial tools which underpin financial analysis in a specialist area. Proactively resolve issues to improve data quality.  Ensure all work is managed, and all analytical procedures are completed to time and standards required.  Ensure customer expectations are managed and met within service level agreements and quality standards.
· Manage financial analysis projects or contribute to larger organisation wide programmes, including but not limited to financial strategy, financial planning and Medium Term Financial Plan, financial modelling, volume and cost drivers and forecasting, KPIs, VFM and benchmarking, business cases and options appraisal, financial evaluations, procurement business cases, market intelligence, decision making reports, income opportunities, external funding and grants bidding, change management and transformation projects.  
· Develop, implement, maintain and manage complex financial analysis tools in a specialist area.  
· Use specialist financial analytical skills to research, manage and evaluate complex information and data / feedback. Through analysis, identify and interpret issues, trends and problems which may have a broad impact. Use analysis for inform and support organisational decision making.  Produce comprehensive reports and workings to explain financial analysis findings to Stakeholders.  Using analysis, draw conclusions and recommendations to enable senior management decisions to be made and fulfil statutory and procedural obligations. Compliance by others is managed effectively.
· Use specialist financial analytical skills to review the functionality of these in response to either internal or external drivers, evidencing decision making. Identify, make evidence based recommendations and implement changes as required to meet organisational needs. 
· Use initiative to resolve customer queries and manage issues and potential risks within the specialist area, escalating where unable to resolve. Provide expert advice, information, support and make recommendations on the full range of technical / professional issues within the field of expertise –
· Represent Finance internally in the Council, sharing best practice of Financial Analysis and maintaining or enhancing the reputation of the Finance Function.   
· Monitor and report on service standards to ensure service levels are met. Provide quality, performance and or other management information accurately to the required timescales. Take appropriate action to address issues or escalate as necessary.
· Lead initiatives to design and deliver improvements in financial analysis and decision making in a specialist area. Agreed improvements are developed and delivered effectively, meeting stakeholder requirements.
· Contribute to the development of the Finance Service Offer. Provide input to wider service planning, improvement and development activities. Suggest ways to make processes simpler, standardised and streamlined.
· Support others in their development, both in Finance and within the specialist area. Establish what changes may impact the service / profession and assess what learning and development will be required to stay current. Contribute to the development of others (e.g. through sharing technical and procedural knowledge, skills and experience, acting as a coach or mentor, or providing feedback). Plan and deliver training sessions or activities as needed.
· Proactively build good working relationships and communicate effectively with all stakeholders, ensuring they are engaged with activity relevant to them. Represent Finance internally and, when required, externally to the Council.   
· Undertake such other duties as may be appropriate to the post.


	Accountability

	· If this role manages a budget please state the size of the budget: None
· If this role monitors a budget please state the size of the budget: Large, High risk – dependent on specialist area.  
· How many direct reports does this job have in its reporting line? None
· How many indirect reports does this job have in its reporting line? None

	Scope for forward planning and deadlines

		Planning & deadline requirements (tick all that apply):
	P
	Provide Job Specific Examples

	Up to 3 months
	P
	Business case or decision report

	1 year
	P
	SAPC pay modelling, capital bids

	3-5 years
	P
	MTFP or Capital funding models 




	Values and Behaviours

	We expect your values and behaviours to reflect the values of the organisation:
Proud 
· Perform to your best every day
· Cares about delivering the role and setting high standards
· Upholds the reputation of the service and the wider Council 
Ambitious 
· Ambitious to learn, develop and fulfil potential
· Ambitious to do things better 
· Solution focused looking for suitable resolutions
Collaborative 
· Effectively engages with others sharing ideas and solutions
· Able to look at things from different perspectives
· Happy to work with others to achieve outcomes
Trustworthy 
· Accountable for actions
· Behaves professionally and to professional standards
· Quick to respond and show initiative



The following criteria will be assessed from information provided on your completed application form, during the shortlisting and assessment process, and from your references.
	Knowledge, Skills and Experience 
(taken from role profile to complete)
	Job Specific Examples
	Essential
	Desirable

	Significant relevant experience and success in a similar work environment, supported by evidence of appropriate specialist expertise.
	Financial analysis and modelling experience within a large and complex organisation.
	P
	

	Expert knowledge of relevant policy, work practices, professional guidelines, legislation and a good understanding of emerging developments within the specialist area.
	Capital financing, corporate funding streams, pay models
	P
	

	Knowledge and experience of contributing to the development of policies, procedures and practices.
	
	P
	

	Familiar with wider sector / external influences.
	Local government finance
	P
	

	Detailed operational knowledge of systems relevant to own area, in terms of functionality, capability and services available.
	
	P
	

	Experience of managing/analysing significant budgets and resources  
	
	P
	

	Excellent interpersonal, persuasion, influencing and negotiating skills.
	
	P
	

	Excellent planning and organisational skills, with proven ability to prioritise and co-ordinate workloads, monitor and evaluate work, to ensure deadlines are achieved.
	
	P
	

	Proven ability to cope with conflicting and changing demands through good time management and the ability to work under pressure.
	
	P
	

	Experience of managing projects with service / organisation impact.
	
	
	P

	Excellent ICT skills including use of Microsoft applications and specialist systems.
	Advanced Excel expertise, finance system and line of business systems
	P
	

	Qualifications 
(taken from role profile to complete)
	Essential
	Desirable

	Educated to degree level or equivalent standard.
	P
	

	AAT fully qualified with significant relevant experience or CCAB qualified or part-qualified 
	P
	

	Other Requirements
	Essential
	Desirable

	A full driving license required to be able to carry out the role 
	
	Y

	Where the role is customer-facing and the post holder is required to speak to members of the public, the ability to converse at ease with customers and provide advice in accurate spoken English is essential for the post.
	N

	This post is covered by the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare: 
• All unspent cautions and/or unspent convictions 
For further information on how long it takes for cautions and convictions cautions to become spent, please refer to our guide on the Rehabilitation of Offenders Act 1974 (updated 2023) | Nacro
	Y





	This job summary is not intended to be exhaustive and it is likely that duties may be altered from time to time in the light of changing circumstances, in discussion with the post holder.  This job summary is intended to provide a broad outline of the main responsibilities only.  The post holder will need to be flexible in developing the role with initial and ongoing discussions with the designated manager.







