Job Summary


	Post Title 
	School Improvement Adviser - Primary
	 Pay Grade 
	10

	Directorate  
 
Service Area 
	Children’s

Education
	Line Manager 
	School Improvement Manager

	Post Number/s 
(Mandatory for existing posts, 
If multiple posts state all) 
	
	If existing post is the post title changing? If yes state both 
	Y/N 
 
Existing title 
 
New title 

	JE/GAR reference number (Mandatory for existing posts) 
	 CS26.38
	Work Location 

	 Walton Street Office

	Work style 

	Any desk 
	Job Family 
& 
Role Profile 
	 Technical

	DBS Check Required? 

	YES
Enhanced without Barring check 

	Politically Restricted Post? 

	No / Yes – Specified / Yes – Sensitive 
 
The Local Government and Housing Act 1989 prevents certain officers from taking part in political activities, such as holding office as a local councillor. 
There are broadly two categories of restricted posts: 
Posts which are ‘specified’ as per Section 2(1) of the LGHA 1989 and Posts which are ‘sensitive’, which means that they are politically restricted by virtue of the nature of the role, rather than the job title. 




	Section 1: Job Purpose and Job Context

	· To provide professional support and challenge of the leadership, management and governance of primary schools within Buckinghamshire, ensuring effective oversight of appropriate school improvement strategies and monitoring the impact and effectiveness of strategies on the outcomes for learners.  
· To broker support as required and ensuring a clear focus on excellence and the achievement of better outcomes for all children and young people, setting out clear and ambitious priorities for raising standards, addressing underperformance and improving outcomes for all pupils.  


	Section 2: Main Responsibilities and Duties

	· Representing the Local Authority in schools to provide advice, support and challenge to leadership, including governing bodies and boards, to rigorously evaluate school performance, identify priorities for improvement and ensure improvement plans are comprehensive and effectively implemented.
· Secure and broker appropriate support through leader and teacher deployments where appropriate.
· Plan and undertake external visits in line with the ‘Side by Side’ strategy to support service delivery.
· Ensure appropriate governance arrangements are in place in order that governing bodies and boards are able to challenge and support the school leadership to bring about and secure improvement in standards.
· Deliver effective traded school improvement services such as conferences and workshop, school audits, Headteacher Performance Management etc.
· Identify and promote good practice within Buckinghamshire schools and enable this to be shared across the county.
· Responsible for leading whole authority initiatives to raise achievement in all schools, particularly with regard to raising achievement and experience of disadvantaged and vulnerable pupils.
· Providing support for schools with regard to safeguarding, equalities, PREVENT and academisation.
· Represent BC at partnership, public and other high-profile events including supporting schools with Ofsted inspections and attending feedback.
· Provide support to a corporate response in supporting schools governing bodies with Head Teacher recruitment.
· Initiate, build and maintain good working relationships, communicate and consult effectively with all stakeholders to ensure integrated service delivery.


	Section 3: Accountability

	If this role manages a budget please state the size of the budget: No budget responsibility
If this role monitors a budget please state the size of the budget: No budget responsibility
How many direct reports does this job have in its reporting line? (if none please state). None
Please also indicate the grade/range of the direct reports and which legacy organisation’s terms this relates to. n/a 
How many indirect reports does this job have in its reporting line? (if none please state) None


	Section 4. Scope for forward planning and deadlines

	

		What sort of deadlines does this role work to?  (tick all that apply): 
	P
	Job Specific Examples 

	Short term (1-6 months) 
	P
	Decisions regarding school improvement support for schools have been risk assessed to be in need of support. Ofsted inspection support for schools. 

	Medium term (up to 12 months) 
	P
	Upskilling additional school-based school improvement support (SSPCs and SSLCs). Medium term leadership and governance decisions in schools (eg interim arrangements)

	Long term (1 year plus) 
	P
	County wide strategic improvement projects (such as closing the gap). Longer term leadership and governance decisions (eg Headteacher recruitment support)


 
	Forward planning requirements (tick all that apply): 
	P
	Job Specific Examples 

	Up to 3 months 
	P
	Managing school-based school improvement support capacity 

	1 year 
	P
	Risk assessment of all schools in Buckinghamshire and allocating support as required 

	3-5 years 
	P
	County wide strategic improvement projects (such as closing the gap) 

	




	Section 5: Values and Behaviours

	We expect your values and behaviours to reflect the values of the organisation:
Proud 
· Perform to your best every day
· Cares about delivering the role and setting high standards
· Upholds the reputation of the service and the wider Council 
Ambitious 
· Ambitious to learn, develop and fulfil potential
· Ambitious to do things better 
· Solution focused looking for suitable resolutions
Collaborative 
· Effectively engages with others sharing ideas and solutions
· Able to look at things from different perspectives
· Happy to work with others to achieve outcomes
Trustworthy 
· Accountable for actions
· Behaves professionally and to professional standards
· Quick to respond and show initiative




The following criteria will be assessed from information provided on your completed application form, during the shortlisting and assessment process, and from your references.

	Knowledge, Skills and Experience 
 (N.B. Only Essential criteria taken into account for job evaluation purposes)

	Role Profile requirements.
	Job specific examples.
(if left blank refer to left hand column)
	Essential 
	Desirable

	Substantial relevant experience of planning and delivering specialist services within a large / complex organisation, with expert technical /professional knowledge and experience.
	Management of the delivery of school improvement programmes
	*
	

	Excellent knowledge of the service and partner relationships and wider sector / external / political influences. 
	Excellent track record in Leadership and management of Primary Schools, and delivery school improvements within a Primary School context.
Delivery of training including Ofsted.
	*
	

	Expert knowledge and understanding of the systems, policies, procedures, professional guidelines, legislation, best practice and emerging developments within the scope of the service area.  
	Attending appropriate meetings and groups and provide updates and information as appropriate
	*
	

	Significant experience in developing policy, service planning and contributing to strategic direction. 
	Interpretation of and contribution to service delivery plans
	*
	

	Authority and credibility to build relationships and engage successfully with colleagues, partners and customers at all levels.  
	Experience and credibility to support and advise Headteachers and Governors.
Attending appropriate meetings and groups and providing updates and information as appropriate – including but not limited to liaison groups, strategic briefings, Primary Executive Board, Buckinghamshire Association of Secondary Headteachers & the Special Schools Head Teacher Group, Education Boards
	*


*

*
	

	Experience of representing the work area externally.
	Liaison with external organisations including MATs and quasi-governmental organisations
	*
	

	Excellent customer service skills, with experience of resolving escalated / complex customer queries.
	Management and delivery headline visits for schools
Supporting schools with Ofsted inspections and attending feedback
Traded school improvement and governor services delivery
	*
	

	Excellent time management skills to manage a complex workload prioritise and set deadlines and cope with conflicting and changing demands.
	Management and delivery of headline visits for schools, especially those causing concern.
Managing complex workload with regular and often urgent additional tasks
	*
	

	Excellent leadership skills to inspire motivate and develop others to high levels of performance.
	Supporting governing bodies with Head Teacher recruitment
Potential line management of staff
	*

*
	

	Qualifications 
(taken from role profile to complete)
	Essential
	Desirable

	Educated to degree level or equivalent – Teaching qualification
	*
	

	Relevant professional/vocational qualification – Ofsted inspector qualification
	
	*

	Post graduate qualification – QTS – PGCE or similar MA/MED 
	*
	

	Other Requirements
	Essential
	Desirable

	A full driving license required to be able to carry out the role
	*
	

	Where the role is customer-facing and the post holder is required to speak to members of the public, the ability to converse at ease with customers and provide advice in accurate spoken English is essential for the post.
	Y

	This post is exempt from the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare:
· All unspent convictions and conditional cautions
· All spent convictions and adult cautions that are not protected (i.e. that are not filtered out) as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2020 and 2023).
For further information on filtering please refer to Nacro guidance and the guidance published by the Ministry of Justice (see, in particular, the section titled ‘Exceptions Order’).

	
Y


	This job summary is not intended to be exhaustive and it is likely that duties may be altered from time to time in the light of changing circumstances, in discussion with the post holder. This job summary is intended to provide a broad outline of the main responsibilities only. The post holder will need to be flexible in developing the role with initial and ongoing discussions with the designated manager.
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