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Job Summary

	Post Title
	Senior Finance Business Partner
	Proposed Pay Grade
	Grade 10

	Directorate 

Service Area
	Resources

Finance
	Line Manager
	Head of Finance

	Post Number/s
(Mandatory for existing posts,
If multiple posts state all)
	
	If existing post is the post title changing? If yes state both
	

	JE/GAR reference number (Mandatory for existing posts)
	
	Work Location
(state Council office)
	Aylesbury (Walton Street and Gateway)

	Work style
(Delete as applicable)
	Any desk
	Job Family
&
Role Profile
	OSO10O

	DBS Check Required?
(Delete as applicable)
	No



	Politically Restricted Post?
(Delete as applicable)
	No





	Job Purpose and Job Context

	The job purpose is up to three sentences that describes the overall purpose of the post.  Do not include bullet points or numbered lists in this section. Provide a summary of the current deliverables and priorities as indictors of the current job context.
The role will manage and deliver complex professional finance services with a focus on financial advisory services including finance planning, insight and analysis working closely with the wider finance service to support strategic leadership across the Council, ensuring the Council has the policies, systems and procedures in place to meet current and future financial performance, governance, people and organisational needs.
The role will take a full and proactive approach in managing and delivering complex financial modelling and savings tracking, medium & long-term financial planning, financial performance (KPIs) and financial strategy, financial implications of major service developments, financial support to major procurement exercises, decision reports, options appraisals, business cases and bids, project & transformation programme support. 
As a Senior member of the wider Finance Leadership team and representative of the s151 officer, manage, organise and control service quality and service delivery, providing performance management, quality assurance and direction, operational management, working collaboratively across Finance and with Directorates to promote continuous improvement to simplify, standardise and streamline the delivery of core financial services and strengthen the financial control framework across the council.
To deputise for the Head of Finance as appropriate.

	Main Responsibilities and Duties

	This section should outline key outputs of the role and should provide some specific examples of role profile accountability.  
Finance Service
· Plan and deliver expert professional financial advisory services in complex / diverse service areas (Directorate or Council wide) to inform strategic decision making including: financial strategy, financial planning and Medium Term Financial Plan, complex financial modelling, cost drivers and KPIs, VFM and benchmarking, business cases and options appraisal, financial evaluations, finance support for procurements, market management and intelligence, decision making reports, income opportunities, external funding and grants bidding, change management and transformation.
· Commission, research and evaluate complex financial and performance information. Identify and interpret issues, trends and problems and provide expert advice on a full range of strategic financial, business, and legislative issues within the field of expertise.  Recommend, advise and support strategic decision making, prepare comprehensive reports, business cases, options appraisals, and other recommendations.  Information is presented to provide a clear succinct narrative, avoiding jargon, relevant to the audience (both financial and non-financial) disseminated and regularly updated as required. 
· Manage responses to complex business or politically sensitive issues. Make strategic business decisions based on professional expertise, analysis and judgement. Provide strategic and professional advice to Elected Members, Corporate Directors, Service Directors and the s151 Officer, and any other officers within the Council, either directly or via a board, attending member meetings as required. Major issues are managed through to satisfactory conclusion. Feedback and complaints procedures are developed and managed. Knowledge sharing is embedded within the organisation.
· Provide direct financial support for both major corporate developments and large service specific projects across the Council and attend appropriate boards as required.
· Co-ordinate service responses to major corporate or partner initiatives to meet all stakeholder requirements. Monitor external legal and political developments and advise Council on appropriate changes to policies / strategies.  Manage major projects or contribute to organisation wide and partner-based programmes to agreed specification, timescales and budgets. Major change initiatives are successfully implemented across the Council and Government agenda requirements are met.  
· Manage the delivery of financial support to procurements in relation to financial modelling and options appraisal and business cases and provide support and advice in relation to finance schedules, tender responses and financial evaluation ensuring compliance with legislation, regulations, codes, guidelines, standards and best practice. 
· Ensure all financial risks are identified are quantified and appropriately recorded as relevant to the financial advisory service (for example within the MTFP, business case evaluation, procurement evaluation or financial modelling) and robust plans for the mitigation of risks are developed and implemented, with risks escalated as appropriate.  
· Regularly deputise for the Head of Finance and act as the representative of the Director of Finance (s151 officer) accountable for the statutory responsibilities and duties which fall within the remit of the post including making decisions in line with the scheme of financial delegation and in doing so recognise the interests of the Council as a whole at all times. Represent the Council in strategic partnerships and external forums. 
Customers
· Initiate proactive contact and relationship forming. Build trusted relationships as a senior member of the leadership team, giving assurance and confidence. Ability to deal with confidential, challenging and highly sensitive issues / situations, which involve significant negotiation, persuasion and influencing skills.
· Follow the Finance business partnering approach to proactively build good working relationships and communicate effectively with all stakeholders, ensuring they are engaged with the financial advisory service and customer feedback is addressed. Support them in consultation and negotiation, where required. Represent finance at Council, partnership and other high-profile events, sharing best practice and maintaining or enhancing the reputation of the finance service and Council. Partnership working groups are led effectively. Stakeholder requirements are met.  
· Manage relationships with customers – monitor inbound and outbound service levels, quality of service provision, delivered on time and to standards agreed. Excellent customer service is established and delivered. Culture is customer focused, ensuring that finance teams keep the customers’ needs at the forefront of what they do.  Act as a role model for engaging and empowering the customer, ensuring that the customer’s voice is always heard and informs the way we work. 
Organisation
· Lead the development and delivery of continuous improvements in all aspects of the service, enhances the quality of service. Plan and implement required improvements within the professional service area and across the Council to meet statutory obligations and changed external political circumstances. Recommend innovative solutions. Areas subject to performance management / performance improvement targets are set and / or agreed. Value for money and best practice are ensured and learning from complaints / issues (lessons learnt) is embedded within the Finance service.
· Service plan and targets for area of responsibility are developed from Council’s overall strategic directives and agreed and communicated within required timeframe. Strategic and operational input into wider business planning and development. 
· Think and act strategically in problem solving and decision making in a complex political and business environment. Make strategic business decisions based on professional expertise, analysis and judgement. Major issues are managed through to satisfactory conclusion.  Provide expert advice, information and support on the full range of operational and strategic issues within the field of expertise.  
· Support the wider finance service to ensure compliance with key business processes including budget monitoring, closure of accounts and corporate systems; and external audit and inspections are managed effectively. Ensure that the General Ledger Finance system and any specialist or associated line-of-business systems are utilised effectively. 
· Regularly deputise for the Head of Finance and act as the representative of the Director of Finance (s151 officer) accountable for the statutory responsibilities and duties which fall within the remit of the post including making decisions in line with the scheme of financial delegation and in doing so recognise the interests of the Council as a whole at all times. Represent the Council in strategic partnerships and external forums. 
· Actively promote the workplace as a learning environment encouraging everyone to learn from each other and from external good practice. Contribute to the development of others (e.g. through sharing technical and procedural knowledge, skills and experience, acting as a coach or mentor, or providing feedback). Establish what changes may impact on the team and assess what learning and development will be required to stay current. Support a vibrant culture, appropriate work-life balance and where appropriate, matrix manage resources from across the finance service area.
· Develop and maintain effective business continuity plans linked into the overall Finance Service BCP arrangements and covering the financial advisory services. Immediately deal with situations where the business continuity plan has been evoked.
· Ensure compliance with statutory requirements, internal controls, and external audit standards.  Undertake such other duties as may be appropriate to the post.


	Accountability

	· If this role manages a budget please state the size of the budget: N/A
· If this role monitors a budget please state the size of the budget: c£500m
· How many direct reports does this job have in its reporting line? None.
Please also indicate the grade/range of the direct reports and which legacy organisation’s terms this relates to. (e.g., BCC, AVDC, WDC or CSB)
· How many indirect reports does this job have in its reporting line? None.

	Scope for forward planning and deadlines

		Planning & deadline requirements (tick all that apply):
	P
	Provide Job Specific Examples

	Up to 3 months
	P
	Savings tracking, decision making reports

	1 year
	P
	Financial modelling

	3-5 years
	P
	Medium term financial planning




	Values and Behaviours

	We expect your values and behaviours to reflect the values of the organisation:
Proud 
· Perform to your best every day
· Cares about delivering the role and setting high standards
· Upholds the reputation of the service and the wider Council 
Ambitious 
· Ambitious to learn, develop and fulfil potential
· Ambitious to do things better 
· Solution focused looking for suitable resolutions
Collaborative 
· Effectively engages with others sharing ideas and solutions
· Able to look at things from different perspectives
· Happy to work with others to achieve outcomes
Trustworthy 
· Accountable for actions
· Behaves professionally and to professional standards
· Quick to respond and show initiative



The following criteria will be assessed from information provided on your completed application form, during the shortlisting and assessment process, and from your references.
	Knowledge, Skills and Experience 
(taken from role profile to complete)
	Job Specific Examples
	Essential
	Desirable

	Substantial relevant experience as a technical / professional expert in a large complex organisation within a related specialist field.  
	Medium-Term Financial Plans  
Capital investment and borrowing  
External Funding  
Major Projects & procurements 
 
	P
	

	Expert knowledge and understanding of the systems, policy, practices, procedures and legislation within the specialist area.   
	Finance Procedure Rules  
  
Financial instructions, policies, and guidance  
 
	
	P

	Excellent understanding of emerging developments within the scope of the specialist area.  
	Sector specific financial issues  
	
	P

	Extensive and comprehensive knowledge of the Council’s constitution, processes and procedures, with an understanding of political sensitivities.
	Finance Procedure Rules  
Scheme of Delegation
	
	P

	Extensive knowledge of local government and wider sector / external influences.  
	Local Government Finance legislation  
Service specific legislation  
 
	P
	

	Authority and credibility to build relationships and engage successfully with colleagues, partners and customers.   
	Working with Senior Leaders, Members and other Councils on best practice
	P
	

	Excellent persuasion and negotiating skills, in order to motivate people and partnerships and influence outcomes critical to the organisation.  
	
	P
	

	Applied understanding of the technical issues across the professional service area.
	
	P
	

	Significant experience of producing long term plans which satisfy the Council’s objectives.
	MTFP Budget setting process
	P
	

	Proven business, people and change management experience.
	Transformation programmes
	P
	

	Experienced project manager with an excellent understanding of project management methodologies and systems.  
	Previous management of significant financial projects  
	
	P

	Proven ability to apply high levels of initiative and strategic awareness to problem solving and decision making.  
	
	P
	

	Excellent time management skills to manage a complex workload, prioritise and set deadlines.  
	
	P
	

	Excellent professional leadership skills to inspire, motivate and develop others to high levels of performance.  
	Coaching and development of wider team members
	
	P

	Excellent ICT skills including use of Microsoft applications and specialist systems.  
	Systems and processes, finance system (SAP) and line-of-business systems  
	P
	

	
	
	
	

	Qualifications 
(taken from role profile to complete)
	Essential
	Desirable

	Relevant professional qualification (CCAB / CIMA - fully qualified) 
	P
	

	Educated to degree level or equivalent standard.  
	P
	

	
	
	

	Other Requirements
	Essential
	Desirable

	A full driving license required to be able to carry out the role (tick as appropriate)
	
	P

	Where the role is customer-facing and the post holder is required to speak to members of the public, the ability to converse at ease with customers and provide advice in accurate spoken English is essential for the post.
	Y

	For all other post regardless of whether require a Basic check or no check at all
This post is covered by the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare: 
• All unspent cautions and/or unspent convictions 
For further information on how long it takes for cautions and convictions cautions to become spent, please refer to our guide on the Rehabilitation of Offenders Act 1974 (updated 2023) | Nacro
	Y







	This job summary is not intended to be exhaustive and it is likely that duties may be altered from time to time in the light of changing circumstances, in discussion with the post holder.  This job summary is intended to provide a broad outline of the main responsibilities only.  The post holder will need to be flexible in developing the role with initial and ongoing discussions with the designated manager.







