Library Resources Assistant - High Wycombe 
Permanent
£26,031 - £27,234
High Wycombe Library
Closing date: 24/09/2026
 

Overview
Buckinghamshire Libraries are looking for a Library Resources Assistant (weekend) to join our friendly team in the High Wycombe Area based at High Wycombe Library. We are seeking people who share our focus on customer service and who would enjoy engaging people with services that can enrich their lives.

The advertised salary is the grade level for the role; the salary for this role will be pro-rata to 5.5 hours per week, Saturdays, 9.30 am - 4 pm.
 
About us
Buckinghamshire Council is a relatively new organisation that combines the strengths and expertise of the previous five councils in the county to create positive change for local people, communities, and businesses. We are firmly focused on the future and have made a clear commitment to serve residents better and to provide stronger representation for Buckinghamshire, both locally and nationally. 
Buckinghamshire Libraries are responsible for delivering a modern library service through 29 libraries to communities throughout the county, using a mixed model of staffed, volunteer-supported and volunteer-led community libraries.

 

About the role
This is a customer-facing role which will require you to be present at a specific site location each day.

This role will involve working as part of a library group across multiple sites, so applicants must be willing and able to work at multiple locations. High Wycombe will be the typical location, but there will also be an occasional need for travel to other libraries within Buckinghamshire to provide relief cover.

This is a part-time role of 5.5 hours per week. The working pattern is as follows:

· Mondays X

· Tuesdays X

· Wednesdays X

· Thursdays X

· Fridays X

· Saturdays 9.30 am – 4.00pm
· Sundays X

As part of this role, you will:

· Directly deliver library services to customers and resolve enquiries relating to library loans, digital services, computer use, and signposting to council services under the library’s role as a Council Access Point.

· Support a team of dedicated staff to maintain the library collections through shelving, stock management, and book displays.

Please see the attached job summary for further details.

Fixed
As a ‘fixed’ worker, you’ll spend most of your time in the same location, which will likely be a fixed office or location where your role is performed. Typically, you’ll be based in the same location as the rest of your team, because you provide a particular service from that fixed location or need access to information there.
 

 
About you
We are looking for somebody passionate about libraries and the role they can play in transforming the lives of children, young people and families, and who is keen to promote wellbeing in the community by combating loneliness and social exclusion.

If you're brilliant at helping customers with enquiries, with skills to promote and help access to digital services, and you have an interest in libraries as community hubs, then we would like to hear from you.

 

Other information
Please see the attached job summary for further information on this role and person specification.

Number of positions available: 1

Interview date:

Interview-type: In person

If you would like to have an informal conversation with the recruiting manager, please contact Paul Helmers, Paul.Helmers@buckinghamshire.gov.uk
This post is covered by the Rehabilitation of Offenders Act 1974 and therefore applicants are required to declare:

· All unspent cautions and/or unspent convictions

For further information on how long it takes for cautions and convictions cautions to become spent, please refer to our guide on the Rehabilitation of Offenders Act 1974 (updated 2023) | Nacro
We understand that candidates may use AI tools to assist with their applications. While we welcome innovation, we expect all submissions to reflect your own experience, skills, and achievements accurately. Please ensure your application is truthful and demonstrates your personal capabilities, as this will be assessed during the selection process.
We reserve the right to close the vacancy once we have received sufficient applications, so please be advised to submit your application as early as possible.
 

 

