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Occupational Therapy Assistant
OTA job description and person specification

Job Title: Occupational Therapy Assistant

Salary:  Bucks Pay Range 3 – starting at FTE £29,114
Actual salary £23,969 based on 36 hours per week, term time

Contract: Full time, permanent, 36 hours per week, 39 weeks per year

Location: Chiltern Wood School - all 3 sites (High Wycombe) 


Summary
We are looking for an enthusiastic, motivated Occupational Therapy Assistant who would like to develop and extend their skills working with children and young people within a special school setting where integrated therapy is valued. You will work as part of an established and dynamic team of experienced Occupational Therapists, Occupational Technician and dual Therapy Assistant, where you will additionally gain the opportunity to also work as part of a friendly and experienced multidisciplinary team.
Main duties of the job
The successful candidates will work alongside our occupational therapy team to deliver group interventions, develop and create resources and support our service delivery model, encompassing a universal, targeted and specialist service which is integrated throughout all sites for pupils on the OT caseload.
As an Occupational Therapy Assistant, you will focus on supporting children and young people aged 4-19 years, with developmental, physical and sensory needs. 
In your role, you will:
· [bookmark: _Hlk242950417]Work alongside school OTs to develop and deliver whole class and small group interventions, focusing on targets relating to EHCP outcomes aimed to support access to the curriculum. This will comprise of focused therapy to develop functional motor skills, independence skills and support regulation needs for access to the curriculum and wider environment 
· Deliver advice and modelling to school staff under the guidance of the occupational therapist, to support carryover of an integrated therapy approach
· Prepare, create, organise, and maintain therapy resources and equipment resources for pupil’s individual, paired and group interventions
· Demonstrate safe use of simple adapted equipment for sensory needs, independence skills, curriculum access to education staff and pupils as directed by the OT
· Communicate effectively and proactively with OT’s and ensure note keeping is timely and documented correctly
· Work collaboratively and holistically with children, families, carers and professionals to support information sharing for positive outcomes 
· Support the smooth running of the OT service through activities such as arranging appointments, liaising with outside agencies, maintaining records and managing equipment / stock as required by the service
· Ensure training relating to statutory requirements and compliance with the school’s procedures and policies are updated and maintained 

Person specification
Essential
· [bookmark: _Hlk242948603]Experience of working in a health and social care, educational or childcare environment, which brings relevant transferable skills
· Basic understanding of child development
· Understanding of the role of an Occupational Therapist when working with children and young people
· Excellent written and oral communication skills
· Ability to prioritise workload effectively and work independently
· Ability to maintain accurate record keeping
· Must have a full valid UK driving licence and access to a vehicle

Desirable
· Experience of working with children and young people with disabilities
· Understanding of the basic treatment principles that an occupational therapist uses to support children and young people to engage in everyday activities
· Experience of working in a multi-disciplinary team
· Experience in teaching or training others
· [bookmark: _GoBack]Good IT skills and confidence using standard computer applications and systems
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