Job Summary

	Post Title
	Public Health Programme Officer
	Pay Grade
	Grade 7

	Directorate 

Service Area
	Adults and Health
Public Health
	Line Manager
	Public Health Practitioner 

	Location 
	Walton Street, Aylesbury



	Section 1: Job Purpose and Job Context

	To inform and support the efficient development, delivery and monitoring of health and wellbeing programmes and projects across the public health team, by working in partnership with a wide range of external organisations and other teams within the Council. 

	Section 2: Main Responsibilities and Duties

	· Support and inform the development of creative, high quality, evidence based public health projects. 
· Develop good working relationships and networks with a wide range of internal and external stakeholders including NHS, voluntary and community sector, and other local service providers, to ensure effective collaborative working on a range of public health projects.
· Provide advice and support for the coordination and delivery of projects within the overall programme, this may include taking responsibility for some projects.
· To monitor and manage all aspects of projects using agreed project management methodologies and resource planning tools, ensuring that project plans are developed and updated.
· To keep up to date with policy and strategy developments and good practice for areas of responsibility, and to produce guidance and briefings where appropriate for the Council and partners.
· [bookmark: _Hlk90916212]To keep up to date with population health and wellbeing (e.g. Public Health Outcomes Framework) and community insight to inform public health projects and interventions.
· Contribute to the production and implementation of key documents e.g. the Covid-19 Health and Wellbeing Recovery Plan, Joint Strategic Needs Assessment (JSNA) and Director of Public Health (DPH) Annual Report.
· Work effectively across the public health team to ensure co-ordination and collaboration.
· Participate in learning and training opportunities that are aligned to the role, in order to maintain knowledge and skills to meet the needs of the public health service area.

	Section 3: Values and Behaviours

	We expect your values and behaviours to reflect the values of the organisation:
Proud 
· Perform to your best every day
· Cares about delivering the role and setting high standards
· Upholds the reputation of the service and the wider Council 
Ambitious 
· Ambitious to learn, develop and fulfil potential
· Ambitious to do things better 
· Solution focused looking for suitable resolutions
Collaborative 
· Effectively engages with others sharing ideas and solutions
· Able to look at things from different perspectives
· Happy to work with others to achieve outcomes
Trustworthy 
· Accountable for actions
· Behaves professionally and to professional standards
· Quick to respond and show initiative



The following criteria will be assessed from information provided on your completed application form, during the shortlisting and assessment process, and from your references.

	Section 4:
Knowledge, Skills and Experience 

	Job Specific Examples
	Essential
	Desirable

	Experience in public health related posts  
	Experience of working in the NHS, local authority, or voluntary sector
	P
	

	Experience of partnership working
	Ability and experience of working with a range of stakeholders on a common objective, project, or programme.
	
P
	

	Knowledge and experience of contributing to the development of services, policies, procedures, and practices

	Proven research skills demonstrating evidence of the ability to gather and interpret public health related information effectively
	
P
	

	Excellent oral and written communication skills. Excellent interpersonal skills and the ability to negotiate and persuade and build and maintain effective working relationships
	Report writing skills
Experience of presenting to different audiences using a variety of mediums e.g. general public or professionals
	
P
	

	Extensive experience of engaging with priority and/or ethnic minority communities

	Experience of positive engagement with priority groups with examples of positive outcomes
	P
	

	Experience of developing, delivering, and evaluating multi agency projects, which meet specification / stakeholder requirements and established operational targets

	Knowledge and experience of working with a wide range of partners across the NHS, Council, and the voluntary and community sector
Negotiation and influencing skills
Able to work credibly with colleagues from other commissioned or provider organisation and partners in other sectors
	
P
	

	Good planning and organisational skills, with proven ability to prioritise and co-ordinate workloads, monitor and evaluate work, to ensure deadlines are achieved
	Projects delivered using relevant principles and demonstrating ability to adhere to deadlines and prioritise
	
P
	

	Experience of applying project management principles
	Project management training 
Project management skills and experience in delivering a health improvement related project
	  P
	

	Able to work well against a background of change and uncertainty and is adaptable to situations, can work with people of all capabilities and attitudes

	Ability to be flexible and, resilient whilst working in a fast-paced environment with multiple partners 

	
P
	

	Show a committed and proactive approach to equality and diversity issues and a positive attitude towards the provision of culturally competent services 

	
	
P
	

	Excellent ICT skills - both standard Microsoft applications (Word, Excel, Powerpoint, and specialist systems
	Competent in the use of excel, word and PowerPoint e.g. ECDL qualification or equivalent
	
P
	

	Qualifications
	Essential
	Desirable

	Educated to degree standard or equivalent relevant experience in Public Health or an area related to the role, e.g. health improvement in either a local authority, NHS or the voluntary and community sector

	P
	

	Evidence of proactively developing professional knowledge, skills and behaviours, which may include accredited Continued Professional Development (CPD)

	P
	

	Other Requirements
	Essential
	Desirable

	Access to vehicle, UK driving licence and ability to travel across county regularly

	P
	



	This job summary is not intended to be exhaustive and it is likely that duties may be altered from time to time in the light of changing circumstances, in discussion with the post holder. This job summary is intended to provide a broad outline of the main responsibilities only. The post holder will need to be flexible in developing the role with initial and ongoing discussions with the designated manager.



